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Step 1 
Go to rotary9216.org and click on ‘Member Login’. 
 

 
 
Step 2 
Log in using your Club Runner credentials or ‘Send me a Magic Link’. If you do not have the credentials, 
please send a request to innovation@rotary9216.org 
 

 
 
  



Step 3 
Once logged in, click on ‘Member Area’. 
 

 
 
Step 4 
You will be redirected to the Club Runner admin page. Click on ‘Website’ then ‘Manage Stories’. 
 

 
 
Step 5 
Click on ‘Create New Story’. 

 
 
Step 6 
Fill in the relevant fields. 
 

 
 
 



Step 7 (Optional) 
 
Add images by clicking on ‘Image’. 

 
 

 
 
 
  



Step 8 (Optional) 
Add videos hosted on YouTube by clicking on ‘Insert Embed Media’. 
 
 

 

 
 
 
 

Step 9  
Click on ‘Save Changes as Draft’. 
 

 
 
The public image committee will review the story and publish. 
 


